
Training Guide 



“All teachers deserve amazing tools” 

What is Additio App 

All-in-one app for teachers. Additio App helps teachers focus 
on what they do best—teach, engage and motivate students to 
learn. 
 
Easy-to-use gradebook and classroom planner which allows to 
conveniently manage teachers' day-to-day tasks. 
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1. Create groups & timetable 

2. Add / Import students 

3. Types of grades included 
in App 

4. Create structure tabs &  

columns 

5. Order elements 

6. Formulas. Functions Fx 

Digital gradebook 



7. Attendance calculations 

8. Conditional Colors and 
Values 
 
9. Attendance. Filter by dates 
 

10. Random student 
 

 11. Class plan 

Digital gradebook 



Planificación Planification 

1. Planning template 
 

2. Add planning and  

monitoring sections 

3. Copy and paste schedules and 
sections 

4. Move planning to the right 



Planificación Planification 

5. Remove planning 

 
6. Add resources 

7. Planning units 

 

 8. Export / Print planning 



Rúbricas Rubrics 

1. Configure rubrics 
 

 2. Result types of a rubric 
 

3. Duplicate  rubrics 
 

4. Evaluate by rubrics 

5. Export / Print 
rubrics 



Timetable 

1. Types of repetition of 
class days 
 
2. Configure A-B weeks 
 

3. Show the classroom for a 
specific day of class 
 

4. Go to a date within the  

timetable 



Calendar 

1. Calendar views: week and 
month 
 
2. Create events 
 
 3. Configure A-B weeks 
 

4. Add alarm in an event 
 

 5. Allocate an annotation to an 
event 
 
6. Go to a date within a calendar 



Annotations 

1. Create group and general 
annotations 
 
2. Assign annotations to a 
student 
 
 
 
 

3. Add resources to an 
annotation 

4. Add tags to an annotation 
 
5. Filter annotations by text and 
tags 
 
6. Annotation templates 



Resources 

1. Add available resources 
for the entire App 
 
2. Add resources from the 
camera and gallery 
 
 
 

3. Add audio resources 

4. Add resources in the 
gradebook: columns, cells, group, 
student 
 
 5. Search resources 
 



Configuration 

1. Check user data and 
license 
 
2. App protection by code 
 
 
 
3. Configure grade types,  

rubrics, and conditional values 

4. Set the way the calendar is 
displayed 
 

 
 
 

5. Set vacation days 
 
 



6. Student configuration: name 
format and random selection 
 
7. Set vacation days 
 
 8. Student configuration: name 
format and random selection 

9. Language configuration 
 
 10. Show / Hide help menu 
 
 
 

Configuration 



Synchronization 

1. Synchronize data 
between Web and devices 

2. Synchronize student photos 
 
 3. Synchronize resources 
 

 4. Additional storage space 
for resources in the cloud 
 
 5. Archive groups in the cloud 
 
 



Reports and stats 

1. Group reports 

2. Student reports 
 
 3. Reporting via predefined widgets 

4. Extensive collection of widgets 
with listings, tables and graphs 
 



Exports of data 

1. Exports of data from the 
Apps 
 
2. Export all data from the 
web 
 
 
 

3. Export of rubrics 

4. Export planning 
 
 



http://www.additioapp.com/security-data-privacy/ 

http://www.additioapp.com/politica-de-privacidad/ 

Security 

1. Security of the information 
 
 

3. Compliance with international 
standards for data protection 
 

4. Compliance with the LOPD (Spanish 
Organic Law of Data Protection) 
 
 

 
 
 

2. Privacy Policy 
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Licensing 

https://web.additioapp.com/access/signup/ 

http://www.additioapp.com/precios/#landing-features 

1. Registration Form 
 
 

3. Comparison between the 
Essential and Plus licenses 

4. Pricing of licenses 
 
 

2. Plan Plus 30-day trial period 
 

 
 
 
 

http://www.additioapp.com/precios/ 

5. Upgrade from the Essential 
license to the Plus. Plus License 
Demo 
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Plan for centers 

1. Registering process of an 
educational center 
 
 2. Management platform of 
school center licenses 
 
 
 
 

3. Issue of invoices 
 



http://www.additioapp.com/es/programa-recomendacion/ 

1. Recommend the App to 
your educational center. 
Email preview 
 
 
 

2. Recommend the app to your 
colleagues. Advantages for both 
 
 
 
 
 

3. Change recommendation alerts 
from the Apps 

Referral program 

http://www.additioapp.com/es/programa-recomendacion/
http://www.additioapp.com/es/programa-recomendacion/
http://www.additioapp.com/es/programa-recomendacion/


Additio Certified Teacher 
 
 

http://www.additioapp.com/additio-certified-teacher/ 

1. Advantages of being a 
Additio Certified Teacher 
 
 
 
2. Request to join the program 
Additio Certified Teacher 
 
 
 
 
 
 

3. Test to complete to be selected as 
Additio Certified Teacher 
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http://www.additioapp.com 

Information 
 
 

Web 
 
 
 
 

https://additioapp.zendesk.com/hc/es 

Tutorials 
 
 
 
 Webinars 

https://www.youtube.com/c/additioapp 
 
 

Email 

info@additioapp.com 

Phone 

+34 972 18 32 14 
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